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Pre-preparation of Participants: Orientation to the Assessment and Planning 

Process 

Orientation of participants will involve conducting regular sessions for all participants to introduce the 

programme and its specific features. Group size should be only 20-25 participants per session. Participants 

should receive information and assistance about: 

• The diagnostic work-up for Needs Assessment to measure basic skills including reading (using Mice's

reading assessment), English language and numeracy, as well as other tools such as assessing

vocational/career interests using the Holland Interest Inventory, and finally an interview and a

feedback session leading to completion of the Needs Assessment and Individual Development Plan ..

STW management will also explore incorporating a vocational aptitude assessment.

•

• 

The Menu of Services available, the partnerships, other service providers, the options available

within the programme and an orientation as to what the new programme is doing operationally .

Completion of STW registration forms making sure there are multiple ways of reaching a participant

for follow-up evaluation.

• The Individual Development Plan and the obligations involved in implementing the IDP of both

participants and STW and the STW Case Management practices.

• Stipends, grant funds, attendance requirements and obligations to notify STW, providers, employers,

etc. of illness or other reasons for absence, bank accounts, contact information exchanged.

• The Internship programme

• Employment Services and how they will be provided, and ELE registration

• Additional Orientation will be provided by service providers. Topics should include assessment and

certification for skills training, and providers of life skills, employability skills, entrepreneurship skills,

and remedial programmes should participate.

• To be resourced/developed by STW: Venues, computers, screens or monitors, projectors, slide

shows, orientation materials, contact information, brochures and documents, registration forms.

Figure 2: Procedure for Treatment Preparation 
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